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                                                                                                                                           8 June 2020 
 
 
 
Dear Parents and Carers, 
 
I hope that you and your family are safe and well.  
 
You have indicated that you intend for your child to attend school under a phased return. As you may 
be aware, following the government and Public Health England’s guidance, our school has planned for 
a phased reopening with the safety of our pupils, staff and the community as our main priority. In order 
to make our setting as safe as possible, we have had to make several changes to our normal routines.  
 
The changes that we have made include; the start and end times of the day, drop off and collection 
points, staggered times for breaks and lunches, staff members who will be supervising learning as well 
as changes to several other normal school routines.  
 

Please carefully read the following information so that you are fully aware of the changes that will 

affect you and your child when they return to school. I am aware that these changes may be unsettling 

for pupils returning to school. I am therefore asking you to please prepare your child in 
advance of their return by talking with them about these changes. If children are distressed when they 

arrive at school, our staff will be unable to console or comfort them as we would normally do and we 
may have to ask you to take your child home. For further details, please refer to the risk assessment on 
the school website 
 
 
New classes: 
 

 Your child, _______________________________, will be in class 1.1, with a group of no more 
than 12 children.  

 Your child’s first day at school will be on Monday, 15th June. 

 Children in class 1.1 will not mix or interact with children in another group. They will not spend 
breaktimes or lunchtimes with other children, except those in their group. Your child may not be 
in the same group as their friend or with the usual teachers. 

 Mrs Wood, Mrs Schofield, Mr Flint and Miss Jones, will be the teachers and LSAs supporting 
your child’s learning. 
 

Dropping children at school: 
 

 Your child will need to be brought to the Charles Road entrance for a 08:40 start. 

 Please observe social distancing of 2 metres when waiting for your child to be collected by a 
member of staff. 

 If you are late, your child will not be allowed in. You will have to take your child back home. 
For the safety of your child, the other children in that group and our staff, staff will be at the 
entrance for only a few minutes. The group will have to be taken to the classroom quickly so 
that they are not in contact with another at the entrance. We will not be able to send another 
member of staff to take your child to their class. 

 Parents and carers will not be allowed to enter the school premises. 

 We are advising that only 1 parent or carer drop off their child. 

 For the safety of your child, the other children in their group and our staff, please do not have 
conversations with staff at the entrance. If you have a question or concern, please email or 
call the school office. A member of staff will get back to you. 

 Your child does not have to wear the school uniform. This is to ensure that your child comes 
to school in clean clothing every day. 
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 No bags, PE kits, books, scooters, bicycles or any other belongings are to be brought into 
school. You will be informed of when your child will be doing PE. On this day, they will need to 
come to school dressed in their PE kit. 

 No packed lunches are to be brought into school. All children will be expected to have a 
school lunch. 

 No water bottles will be allowed. Disposable cups and water will be made available.  

 A member of staff will take your child’s temperature before they enter the school. If they have a 
high temperature reading (37.7 degrees and above), they will not be allowed into school. You 
will need to take your child home and arrange for them to be tested (see information about what 
below). 

 Observing social distancing, your child will be taken to line up and have their hands sanitised 
before entering their classroom (5 Laos – 5L). 

 

 

Collecting children at the end of the school day 
 

 Your child will need to be collected by yourself or a named adult at 14:10 (2:10pm) from the 
Charles Road entrance (Monday – Thursday) 

 School will close early on Fridays. On Fridays, you will need to collect your child at 12:30 
from the Charles Road entrance.  

 You will not be allowed to enter the school premises. 

 Please observe social distancing when waiting for your child to be handed to you. 

 If you arrive late, your child will be taken back to school. You will have to call the school office 
when you arrive so that a member of SLT can escort your child to the Charles Road entrance. 
Being late, compromises the safety of your child and our staff. Your child’s place will be 
withdrawn if you do not collect your child on time. 

 Your child will not be allowed to take books or any resources from school back home. 

 Once again, please do not engage staff in conversation. If you have any queries, please call 
or email the school office. A member of staff will get back to you. 

 
Breaktimes and lunchtimes: 
 

 Your child will have two breaks; 09:45 -10:00 and 13:00 – 13:15 in a dedicated section of the 
Juniors playground. 

 They will only play with children in their group. They will not mix or interact with any child in 
another group. 

 Outdoor play will follow social distancing guidelines. Children will be reminded to observe social 
distancing measures of 2 metres when playing with children in their group. 

 None of the fixed outdoor play equipment will be used. Every group will be given their own play 
equipment. Play equipment will not be shared with children in another group. 

 Lunchtime will be from 11:15 – 12:15. No packed lunches will be allowed at school. 

 Your child will eat their lunch in the dining hall. All children will be provided with a school lunch. 
There will not be a hot option on Fridays.  
 

In class: 
 

 We have introduced social distancing in classes. Your child will be seated at a desk, on their 
own, observing a 2 metre distance from other children. They will be expected to remain at their 
allocated individual desk throughout their time in class. 

 They will need to place their coat on the back of their chair. We will not use pegs to hang coats. 

 They will be provided with a zipped wallet which will contain books and stationery for them to use 
during the day. They will not be allowed to share stationery or other resources with other 
children. 

 Teachers will prepare work and this will be placed on the desks to maintain social distancing. 

 Guidance advises that schools will NOT follow a formal curriculum. Teachers will plan work 
accordingly and prioritise what will be taught. 

 For safety reasons, teachers will not mark children’s work. Children will receive verbal feedback 
from teachers and LSAs working with them. 



 

 All work completed will remain in class. They will not take books, including reading books, from 
school, home. 

 Outdoor learning, including PE, will follow the same social distancing measures. 

 Groups will not move around the school, apart from play areas and toilets. 
 
 

General hygiene and safety 
 

 All surfaces and contact points (light switches, tables chairs, counter tops etc.) and resources will 
be cleaned and sanitised prior to children entering the class. 

 Children will be reminded to wash their hands regularly with soap and water, especially before 
and after play and lunchtimes and after using the toilet. Instructions on hand washing will be 
prominently displayed in classes. 

 Children’s temperatures will be checked at regular times during the day. 

 Hand sanitisers, tissues and drinking water will be available in every class.  

 Lidded bins that are double lined will be available in every class. Bins will be emptied at least 
twice daily. 

 Children will be reminded and encouraged to follow the key message of ‘catch it, bin it, kill it’. 
Posters with this message will be on display in classes.  

 Doors and windows will be kept open where possible to allow for good ventilation. 

 Children will be escorted to the toilet by a member of staff. Only 2 children will be allowed in the 
toilet at any time.  

 First aid will be administered in the most severe cases by trained staff wearing full protective 
equipment. In any other case, you will be contacted and required to collect your child from 
school.  

 We would advise you to keep your child at home if they have a cold or a runny nose as staff will 
be unable to assist them with wiping their noses. 

 
 
Behaviour at school 
 

 We understand that social distancing, especially for very young children will be difficult to 
enforce. There will be instances, for example at a fire drill, where social distancing cannot be 
practised. These instances will be explained to children by members of staff in their group. 

 Staff will regularly model the expected behaviour in terms of social distancing to the children. 

 Posters with the new behaviour expectations will be displayed in all classrooms. 

 Children will be praised for observing social distancing and following the safety rules. 

 Due to social distancing measures, we are unfortunately unable to manage children who 
deliberately compromise the safety of themselves, other pupils and staff.  

 If your child behaves in a way that compromises their own and others’ safety, such as 
deliberately spitting, biting, refusing to listen to instructions, we will have no choice but to ask you 
to collect your child from school.  

 Your child will receive a fixed term exclusion or their place in the group may be withdrawn if they 
continue with such behaviours. 

 Please refer to the addendum to the school’s Behaviour Policy that can be found on the website. 
 

General welfare: 
 
We have undertaken a rigorous risk assessment to try and make conditions at school as safe as possible 
for your child and our staff. It is important to understand that in spite of all the safety measures we have 
put in place, I cannot guarantee that the school is 100% risk free. Please do not send your child into 
school if you suspect that they may have symptoms (a new continuous cough, high temperature, a 
loss or change in the normal sense of smell or taste) of coronavirus.  
 
 
 
 
 



 

What will happen if your child or member of staff becomes unwell at school? 
 
If you child develops symptoms of coronavirus whilst they are in school: 
 

 They will be immediately removed from the group and escorted to an isolation room, behind a 
closed door, away from the other children and staff.  

 They will be supervised by a member of staff in PPE observing social distancing. 

 You will be contacted to collect your child from the Charles Road entrance. 

 Your child will have to self-isolate for 7 days. Please follow the COVID-19: guidance for 
households with possible coronavirus (COVID-19) infection guidance. 

 You will need to book a swab test for your child. You can register for a test at 
www.nhs.uk/coronavirus OR ring a new 119 service to book a test. 

 Your household will need to self-isolate for 14 days. 

 The room that you child has been in will be deep cleaned 

 If your child needs to use the bathroom while waiting to be collected, they will be escorted by a 
member of staff to a separate bathroom. The bathroom will be cleaned and disinfected after use. 

 If your child’s test result is negative, they may return to school 

 If your child tests positive, all the other children and staff in that group will be sent home where 
they will need to self-isolate for 14 days 

 In an emergency, a member of staff will call 999 if your child is seriously ill or if their life is at risk 

 https://www.gov.uk/coronavirus/education-and-childcare 
 
We will follow the same procedure if a member of staff becomes unwell at school. 
 
Your child’s emotional wellbeing is important to us. Please speak with your child about the changes that 
they will encounter when they get back to school. Please do not feel pressured to return your child to 
school if you feel that they are not ready. Your child’s attendance will not be affected at this time. As 
stated before, our staff will be unable to comfort your child as we would usually do if they are distressed 
or upset, especially before coming in to school.  
 
I hope that you understand that the measures we have put in place are there to keep your child, their 
family, the other children and our staff safe. 
 
Please be aware that these plans and protocols may change at short notice, depending on further 
guidance from the government, the DfE or Public Heath England.  In this instance, we will be unable to 
give you advance notice of changes.  
 
Please sign the slip below to acknowledge that you agree to the terms that we have set. Your child 
will not be allowed on the premises unless you have acknowledged and agreed to the terms. Please 
email or call the office if you have further queries. 
 
 
Yours sincerely, 
 
 
Mr W Pedro 
Head Teacher 
 
 
 
 
 
 
 
 
 
 
 

https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance
http://www.nhs.uk/coronavirus
https://www.gov.uk/coronavirus/education-and-childcare


 

 
 
 
-------------------------------------------------------------------------------------------------------------------------------------------- 
 
 
By signing this letter: 
 

 I acknowledge that I have read and understood the information provided to me and I will talk with 
my child about how school will be different. 
 
 

 I agree to follow the measures that the school has put in place to keep the children and staff safe 
while in school. I also accept that if I do not comply with these measures I will be asked to keep 
my child at home. 
 
 

 I accept that by sending my child to school I am increasing their risk of coming into contact with 
infectious viruses such as Covid-19. 
 
 

 I will not send my child to school with any symptoms such as a high temperature reading (37.7 
degrees and above), a new continuous cough or a loss of taste or smell. Also if they are 
vomiting, have diarrhoea or a runny nose. 
 

 If I am informed that my child develops a temperature or any of the above symptoms, I will 
arrange for them to be collected personally or by a responsible adult immediately. I also 
understand that my child will be isolated from staff and other children until they are collected. 
 
 
 

Name of parent/carer : __________________________________ 
 
 
Name of child(ren): ______________________________________         Class(es): _______________ 
 
 
Date: __________________ 
 
 
 
-------------------------------------------------------------------------------------------------------------------------------------------- 


